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Recruitment Request Form
	Requesting Manager:
	Department:



	Date of Recruitment Request:
	Suggested date of commencement for the position:



	Position required:
	Reason for Vacancy:






	Job Description (insert a description of the duties, responsibilities and level of seniority associated with the post): 












	Person Specification (insert a description of the duties, responsibilities and level of seniority associated with the post):
[bookmark: _GoBack]






 
	Vacancy Advertised?
	Date Advertised:


	Additional Recruitment Team Comments (include details of salary bracket for the vacancy):
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